
Now You Can Choose How You Receive Notifications of New Job Opportunities! 

It’s Your Choice! Curtain 1, 2, or 3 

Click on the curtains to learn more. 

In a hurry?
See Quick Summary



QUICK SUMMARY 

Interested in learning about new job opportunities at Pinellas County 

Government? You have several convenient options: 
1. RSS

a. To be notified of all new jobs
b. Job openings will be sent to your Favorite ‘Feeds’ in your browser
c. See instructions

2. Job Alert
a. To be notified of specific jobs only (such as a BTS position or an Office/Administrative Support position).
b. Job openings will come into your email Inbox at work or at home – depending on the email address that

you select.
c. See instructions

3. Both RSS and Job Alert
a. To be notified by RSS Feed when any job is posted, and by Job Alert when a specific new job is posted.

See instruction links above.

 Return Home 



Really Simple Syndication (RSS) Feed 

WHAT IS IT?
It is a way for content publishers to make information available to subscribers. You can add 

your favorite RSS Feeds as subscriptions in Microsoft Outlook. 

WHY SHOULD I SUBSCRIBE?
Whenever a new job is posted, you will automatically receive a notification in your email box. 

HOW DO I SUBSCRIBE?
 Go to Pinellas County Government Job Opportunities
 Click on the RSS Feed icon located under ‘Search Results.’

 Click ‘Subscribe to this feed’ located at the bottom of the yellow box

 To view your RSS Feeds, open your internet browser and click on the ‘Favorites’

 button, select the ‘Feeds’ tab and your RSS feeds will display

  To see screen shots of the process, click there

OPTION 1 

Screen 
Shots 
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USING AN RSS FEED (Steps 1-6) 

STEP 1 
Go to the Pinellas County Government Job Opportunities webpage  

 Return Home 

http://www.pinellascounty.org/hr/jobs/openings-redirect.htm?org=PCG&cws=1


USING AN RSS FEED (Steps 1-6) 

STEP 2 
Click on the RSS Feed icon located under ‘Search Results.’ 

 Return Home 



USING AN RSS FEED (Steps 1-6) 
 
 

STEP 3 
Click ‘Subscribe to this feed’ located at the bottom of the yellow box 

 
 

  

 

 Return Home 



USING AN RSS FEED (Steps 1-6) 
 

STEP 4 
The Subscribe to this Feed dialogue box will display. 

You may select your destination folder or keep the default preferences. 
 Click the ‘Subscribe’ button. 
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USING AN RSS FEED (Steps 1-6) 
 

STEP 5 

A confirmation message will appear.  
You can view your feed subscriptions by clicking ‘View my feeds’ 

 

 

  

 

 Return Home 



USING AN RSS FEED (Steps 1-6) 

STEP 6 
To View Your Feed Subscriptions Later 

Open your internet browser and click the ‘Favorites’ button. 

 Then select the ‘Feeds’ tab and a list of your RSS Feed subscriptions will display. 

To view job opportunities, click on the Pinellas County Government Job Feed. 

 Return Home 



Set Up a Job Alert 

WHAT IS THE BENEFIT OF SETTING UP A JOB ALERT? 
This option allows you to select specific criteria that will filter only the jobs you are interested in 

and send an email to the address you provide. You can create up to 12 job alerts. 

HOW DO I SET UP A JOB ALERT? 

 Go to Pinellas County Government Job Opportunities

 Scroll to the ‘Search Results’ area and click on ‘New Search (At Least One Search

Criteria is Required to Create a Job Alert)’

 Scroll to ‘Search Openings’ and highlight your search criteria

 Click ‘Search’ and your search results will display

 Under ‘Search Results’, click the ‘Job Alert’ link

 A ‘Job Alert’ box will appear requesting an email address

 Enter the email address where you would like to receive your job alerts

 Click the ‘Submit’ button

OPTION 2 

 Return Home 

Screen 
Shots To see screen shots of the process, click there 
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SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 1 
Go to the Pinellas County Government Job Opportunities webpage

 Return Home 

http://www.pinellascounty.org/hr/jobs/openings-redirect.htm?org=PCG&cws=1


SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 2 

You must highlight at least one search criteria to create a job alert. 

Click the link just below the ‘Search Results’ title.  
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SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 3 

Scroll to ‘Search Openings’, highlight your search criteria and 

click the ‘Search’ button located in the bottom left corner 

 Return Home 



SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 4 

Your search results will display.  

Click the ‘Job Alert’ under ‘Search Results’ 

 Return Home 



SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 5 

A ‘Job Alert’ box will appear requesting an email address. 

Enter the email address where you would like to receive your job alerts. 

Click ‘Submit’ located in the bottom left corner. 

XXXX@pinellascounty.org 

 Return Home 



SETTING UP A JOB ALERT (STEPS 1-6) 

STEP 6 

A message will appear in the upper left corner 

 Return Home 

Job Alerts_Communication_FINAL.pdf


Combination Notifications 

RSS Feed and Job Alert 

 
You may receive notifications about all job opportunities 

and specific jobs that you select. 

 

To learn more about each option:  

 

See Option1 to subscribe to a RSS Feed to receive 

notification on all job opportunities. 

 

See Option 2 to set up Job Alert(s) to receive only 

notifications about the jobs you select. 
 

 

OPTION 3 
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