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SUBJECT: New Policy on Comp Time Usage 
 
DATE: March 24, 2009 
 
 
At a recent meeting the Appointing Authorities agreed to establish a policy to require all 
accumulated comp time to be used prior to the use of annual leave.  This policy will help resolve 
the problem some departments are having with employees accumulating the maximum amount 
of comp time, leaving only the alternative of monetary overtime payments.  Additionally, this 
new policy will significantly reduce or eliminate many of the problems associated with time 
keeping and retroactive payroll changes and related matters. 
 
As a result of this unanimous agreement by the Appointing Authorities, effective immediately, 
please consider it an official policy requiring any and all accumulated comp time to be used prior 
to any annual leave usage.   


